WB/GG PTA Expense Voucher

Be sure the spending has been pre-approved by the Executive PTA
Board

Make check payable to:

Date check is required:

What category is check fall under (cultural arts, 5" grade picnic,
innisbrook, etc)

Detailed description & purpose for funds Amount

Address where the check is to be mailed :

Your printed name Your signature

Your phone number

1) Be sure the spending has been pre-approved by the Executive
PTA Board.

2) All receipts and invoices must be attached to this form for
reimbursement or payment. Remember we DO NOT pay sale tax. Use
the Tax Exempt form found in the file folder at the school office.




Please drop off expense voucher in a sealed envelope to the PTA
mailbox at either Westbrook or in the Glen Grove School office drawer.
Mark the envelope, PTA - ATTN: Katie Bauer. Any questions call Katie
at 847-729-0389 or bauer1973@comcast.net

For Treasurer's Use Only:

Check Number Date:




